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O/o Chief Postmaster General, Andhra Pradesh Circle, Vijayawada - 520 013 v soassem
DIGI PIN: ¢ 47P-C7P-474J
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To
01. The Postmaster General,
Kurnool / Vijayawada / Visakhapatnam Region.
02. P&T Administrative Cell, APS Wing, Brig. of the GRC, PIN 900 746. C/o 56 APO.
03. The Supdt., Postal Stores Depot, Krishna Lanka, VJA — 13.

No. RE/3-5/DEST/2026 dated at Vijavawada-520 013, the 27.07.2026.

Sub: LDCE for promotion of eligible officials to cadre of PA (CO/RO)/PA/SA for the year 2026
and Competitive Examination for recruitment to PA/SA cadre from eligible GDS for the
unfilled LDCE vacancies for the year 2026, held on 28.06.2026 - Conducting of DEST (Data
Entry Skill Test) scheduled to be held on 02.08.2026 (Sunday) — Reg.

Ref: A.P. Circle Office Lr. No. RE/3-5/DEST/2025 dated 21.07.2026.

Aok

A kind reference is invited to Circle Office letter cited above regarding conducting of Data
Entry Skill Test (DEST) for recruitment to the cadre of PA/SA scheduled to be held on 02.08.2026

(Sunday).

2. The Postman/Mail Guard/MTS/Gramin Dak Sevaks (GDSs) candidates who have
Qualified/Not Qualified in Paper-I and shortlisted for appearing in Date Entry Skill Test (DEST),
are enclosed Region/Division-wise as under:

(i) Region/Division-wise list of qualified Postman/Mail Guard/MTS candidates of LDCE held
on 28.06.2026. ;

(i1) Region/Division-wise List of not qualified Postman/Mail Guard/MTS candidates of LDCE
held on 28.06.2026.

(iii) Region/Division-wise List of qualified VH-MTS/Postman/Mail Guard candidates of LDCE
held on 28.06.2026, who are exempted from DEST to be held on 28.06.2026 as per
Directorate’s guidelines in Lr. No. 17-08/2018-SPN-I(Pt) dated 21.11.2022.

(1v) Region/Division-wise List of qualified GDS candidates of LDCE held on 28.06.2026.

(v) Region/Division-wise List of not qualified GDS candidates of LDCE held on 28.06.2026.

In case, any mistake is noticed in the particulars of candidates shortlisted for Data Entry
Skill Test (DEST), the same may please be intimated to this office at the earliest.

3. Typing test to candidates appointed on compassionate grounds to the grades of PA/SA on
the basis of recommendations made by CRC convened on or after 22.03.2021 as per Directorate
instructions contained in Directorate letters No.17-5/2020-SPG-1I dated 22.03.2021 and
10.12.2021 may also to be included in DEST to be conducted on 02.08.2026 (Sunday). The Hall
Permits are to be issued to these candidates by the concerned Divisions/Units.

4. The instructions/guidelines issued vide Directorate’s letters No. (i) A-34012/05/2019-DE
(Vol.I) dated 06.02.2020, (ii) A-34012/01/2021-DE dated 11.03.2021 and (iii) 17-08/2018-SPN-I
dated 19.12.2022 (copies of which were already communicated to the Regions) for conducting
Data Entry Skill Test (DEST) may kindly be followed scrupulously without any deviation.
(Contd...2)
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3 In this connection, I am directed by the Competent Authority to issue the following Br
Guidelines for conducting the DEST and it is requested to cause to take the line of action as per
the guidelines.

(1)  The Director of Postal Services (Hqrs.) will be Controller of the Examination.

(i) In the software, Ten (10) Type Test Papers have been in-built in encrypted format. The
application has been developed to work in standalone mode to take care of varying facilities
of regions. System will automatically select any of the test paper for the candidates once
formalities of filling the Name, Hall Permit Number etc. are completed by the candidate.

(iif) The application will be supplied in due course to the concerned Supervising Officers in the
Regions through email. The personal eMail IDs of concerned Supervising Officers may be
intimated to this office, immediately.

(iv) The application will be compatible with the Computers of the following configuration.
(a) Windows Operating System [Window OS] desktops/Laptops — version 7 and above.
(b) .Net framework [Any Version]
(¢) Adobe Reader or any PDF software [For printing of Answer sheet]

6. A specimen Admit Card for DEST to be issued by the Divisional Heads to LGO
[Postman/Mail Guard/MTS] & GDS candidates separately, are enclosed. The Divisional Heads
may be requested to issue Admit Cards to all shortlisted candidates for Data Entry Skill Test
(DEST) and also ask the shortlisted candidates to familiarize themselves with computer knowledge
particularly the typing of all the keys of the key board well in advance. A copy of the instructions
to the candidates for attending DEST is enclosed in Annexure-I (Bilingual). The same may be
supplied to the candidates at the time of the test.

7. To ensure that all Supervising Officers/Observers/Invigilators have made themselves fully
conversant with the DEST application and the “Instructions to the candidates™ based on the
prototype DEST application with dummy test, which has already made available at
www.indiapost.gov.in.

8. Appropriate arrangement is to be made for computer lab with sufficient nodes and that the
nodes are linked to a good quality laser printer either in LAN environment or standalone basis with
all nodes.

9 Orders for Nomination of Vigilance Observers are being issued separately. The
instructions for Supervising Officers/Observers/Invigilators as furnished in Annexure-II may be
followed strictly.

(Contd...3)
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10.  The following instructions to the candidates may be communicated to all the candidatBg® o295
immediately.
(1)  Candidate shall carry the Admit Card issued to him and his ID card along with a copy

of the ID card.
(i) After having entered the examination hall, sign the attendance sheet in the presence
- of the invigilator. Hand over the copy of the ID card to the invigilator. Read the
“instructions for the candidates™ carefully.

(iii) Enter the details of the Roll Number, Name and category. correctly and click the
Check box related to the disclaimeér that the candidate has read the instructions to
enable the 'Start Button'.

(iv) Wait for the invigilator to sound the start of the DEST,

(v) After invigilator announces the start of the DEST. click the 'Start Button' to
commence the test.

(vi) After completing the DEST, append signature on the evaluated printed answer sheet
in the space given for 'Signature of the Candidate".

(vit) The candidate will not carry any Camera, electronic gadgets, ete. including mobile
phones in the venue of the Examination.

11. A Control Room may please be set up at Regional Offices, which will co-ordinate with
Control Room set up in the Circle office under Sri G. Satish, Assistant Director (Rectt & LC), A.P.
Circle Office, Vijayawada with Phone No.0866-2429809 on 02.08.2026 (Sunday) from 1000 Hrs
and up to completion of the Examination.

12. Post-examination activities:

(a)  All the print outs of the evaluated answer sheets of the candidates who attended the
DEST shall be put in sealed packet, Division/Unit wise/examination wise, in the
presence of the Supervising Officers and the observers nominated for each
examination. The evaluated answer sheets shall be kept in separate sealed packets,
roll number-wise serially. A confidential seal should be used in closing the covers.

(b) Hall Permit Numbers should be arranged in the list serially, and the subject (or paper
number) and the name of the centre should be shown at the top of the list. The list
should be signed by the concerned Supervising Officer. The Hall Permit Numbers
(and answer scripts) of the candidates, if any, of a different Circle should be
prominently shown in a separate group. The total number of evaluated answer sheet
should also be entered in the list.

(¢) The Hall Permits may be collected from the candidates after completion of test and
the same may be submitted to this office along with the photocopies of ID card
collected from the candidates, in a sealed cover.

(d) The Tabulation sheet in Division/Unit-wise duly entering the marks of the candidates
in the test listed in a serial manner.

(e) The entire examination material should be dispatched/handed over on the very next
day to the Controller of Examination, who shall ensure that the sealed packets have
been received un-tampered/un-abstracted.

Contd.,... (4)
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(f) A confidential seal should be used in closing the covers, packets, bags efc. and}an;, post
impression of it should be affixed on the list referred to above in Para (b). A

(g) Diagram of seating arrangement and details of candidates indicating the Roll
numbers, Names, Category etc., who actually appeared in the examination will be
sent to the Head of the Circle/Controller of Examination.

(h) If, in any case, no candidate appears in the examination at a particular centre, a report
to this effect should be sent in place of the statement referred to above.

(i)  After the examination is over, a brief description of the happenings or any untoward
incident, general observation should be sent to the Circle Office with the approval of
Regional PMG.

()  To ensure related provisions of the Appendix-37 of Postal Manual Volume —IV.

Please acknowledge the receipt of this letter.

Enecl: As above

Q,é\d\__, .
e (e (),
Assistant Director (Rectt).

Copy to:

The Assistant Postmaster General (Staff, Welfaré & SR), O/o the Chief Postmaster General,
Andhra Pradesh Circle, Vijayawada — 520 013 for information and necessary action.

qgras A (9d),
Assistant Director (Rectt).
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DEPARTMENT OF POSTS: INDIA
Office of Senior/Superintendent of Post Offices, <<<<Name of the Division>>>>

ADMIT CARD FOR DATA ENTRY SKILL TEST (DEST)

Limited Departmental Competitive Examination for promotion of eligible officials
to the cadre of PA (CO/RO), PA and SA for the vacancy year 2026
in Andhra Pradesh Circle

Recent
passport size
HALL PERMIT NUMBER: : colour
Photograph duly

, altested by the
Name of the candidate: Controlling

Authority.

Designation and Office Address:

Community: Datc of Birth.:

PERMITTED / : Name and Address of the Examination Centre:

PROVISIONALLY PERMITTED FOR DEST

TIME TABLE

Pattern . . | Time Date and Day
Data Entry Skill Test Schedule to be prepared in batches as 02.08.2026
(DEST) ' ~_ per the instructions (Sunday)
Signa\ﬁii‘i.p;._gi_f._t_]:gg-:can_didate Signature of the Issuing Authority

Signature of the 'Cdﬁtrolling Authority with Seal

Question | Signature of the candidate with date | Left Hand Thumb Impression of Signature of the
Paper (To be signed only in the presence | the candidate (To be done in the | Invigilator with date
of Invigilator) presence of Invigilator)
DEST

K.T.O.
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1. Candidate should affix latest Passport size Photograph in the place provided above duly
attested by the Controlling Authority.

2. Candidate should carry the Admit Card issued and photo identity card issued by the competent
authority along with a photo copy of the ID card.

3. Candidate should reach the Examination Hall well before commencement of Examination.

4. After reaching the Examination Hall, sign in the ‘attendance sheet in the preseh'ce of the
Invigilator and hand over copy of the ID card to the Invigilator.

5. Candidate should strictly follow the 1nstruct10ns Ulven by the Centre Supervisor/Room
Invigilator.

6. Admit Card should be brought to the Examination Centre and handed over to the Room
Invigilator. | '

7. Candidates who attend the Exéminati'on' Centre without Hall Permit are not allowed to write the
Examination.

8. Candidates are not allowed to carry any papers. notes, books, correction fluid, calculators,
cellular pho’hc's-,-.,scanning devices or any other electronic devices etc., in the examination hall.
Any candidate fb@md ilsing or in possession of such unauthorized material(s) or indulging in
copying or adopting unfair means is liable to be disqualified.

._,;_9-'.:;'.}_*Reacﬁi'g"the_ ‘Instructions to the Candidates’ carefully.

_10. Enter the detalls of Roll Number, Name and category correctly and click the Check Box related
to:the drsclalmer that the candidate has read the instructions to enable the ‘START BUTTON".

L.

I1. Wait for t f{Invigilator to sound START of the DEST.

12. After Invigilator announces the START of the DEST, click the ‘START BUTTON’ to
commence the Test.

13. After completion of the DEST, append signature on the evaluated printed answer sheet in the
- space given for ‘Signature of the Candidate’.

Signature of the Candidate



. DEPARTMENT OF POSTS: INDIA
Office of Senior/Superintendent of Post Offices, <<<<Name of the Division>>>>

India 1"0&;‘:
ADMIT CARD FOR DATA ENTRY SKILL TEST (DEST) ———
Competitive Examination Limited to Gramin Dak Sevaks (GDSs)
for recruitment to the cadre of PA (CO/RO), PA and SA
* for the unfilled LDCE vacancies of 2026 in Andhra Pradesh Circle
Recent
passport size
HALL PERMIT NUMBER: ' colour
Photograph duly
attested by the
Name of the candidate: Controlling
: Authority.

Present Category of GDS and Office Address:

Community: Date of Birth:

PERMITTED / Name and Address of the Examination Centre:

PROVISIONALLY PERMITTED FOR DEST

TIME TABLE

Pattern : Time Date and Day
Data Entry Skill Test Schedule to be prepared in batches as 02.08.2026
(DEST) per the instructions (Sunday)
Signat’t_ire of the candida.te Signature of the Issuing Authority

Signature of the Controlling Authority with Seal

Question | Signature of the candidate with date | Left Hand Thumb Impression of Signature of the
Paper (To be signed only in the presence | the candidate (To be done in the | Invigilator with date
of Invigilator) presence of Invigilator)
- DEST

K.T.O.
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1. Candidate should affix latest Passport size Photograph in the place provided above duly
attested by the Controlling Authority.

2. Candidate should carry the Admit Card issued and photo identity card issued by the competent
authority along with a photo copy of the ID card.

3. Candidate should reach the Examination Hall well before commencement of Examination.

4. After reaching the Examination Hall, sign in the attendance sheet in the presence of the
Invigilator and hand over copy of the ID card to the Invigilator.

5. Candidate should strictly follow the mstructlons gwen by the Centre Supervisor/Room
Invigilator. -

6. Admit Card should be brought to the Exammatlon Centre and handed over to the Room
Invigilator. ;

7. Candidates who attend the Exammatlon Centre thhout Hall Permit are not allowed to write the
Examination. '

8. Candidates are not allowed to carry any papers, notes, books, correction fluid, calculators,
cellular phones; scanning devibes or any other electronic devices etc., in the examination hall.
Any candldate found using or in possession of such unauthorized material(s) or indulging in
copymg or adoptlng unfalr means is liable to be disqualified.

.._:‘Ins&ijbtions to"'thé'-.'Candidates’ carefully.

10 Enter the detalls of Roll Number, Name and category correctly and click the Check Box related
to the disclalmer that the candidate has read the instructions to enable the ‘START BUTTON'.

11. Wait for t_hé Ihvigilator to sound START of the DEST.

12. After Invlgllator announces the START of the DEST, click the ‘START BUTTON’ to
commence the Test.

13." After completion of the DEST, append signature on the evaluated printed answer sheet in the
space given for ‘Signature of the Candidate’.

Signature of the Candidate
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Duration of the Test is 15 Minutes.

There are almost 1000 Key depressions (+5%) in the text.

Maximum Marks for the Test: 25 Marks.

Evaluation will be done by the system automatically based on the correctly typed words.
All the letters of the paragraph are case sensitive. Candidate has to enter Capital and Small
letters correctly as per paragraph displayed for getting the marks.

Enter basic details of Roll Number, Name and Category correctly in the columns provided.
Candidate has to read all the instructions given and click on Check Box to enable the
'Start Test' Button.

Once "Start Test" button is clicked, timer will run for 15 minutes showing the time left to
the candidates.

After 'Start Test', display screen will show two windows one for the given paragraph and
the other for the candidate to type the paragraph.

Top window will display the first sentence of the master paragraph with Next Sentence'
button. Candidate has to type the sentence and click on "Next Sentence' button to display
the second sentence. Then second sentence will display with 'Next Sentence' button and
candidate has to type the sentence and click on "Next Sentence' button.

Full Stop/Dot is taken as a separator for each sentence. Therefore, candidate has to put the
full stop/dot at the end of each sentence as per 'Master Paragraph' to enable the "Next
Sentence' button. Further, at least 5 key depressions should be typed for enabling the 'Next
Sentence' button.

Extraordinary care will be taken to ensure that no additional dot/full stop is entered and no
dot/full stop of the text is left by the candidate at the time of typing.

The above process will continue till the end of the master paragraph with last sentence
displaying the 'Review Paragraph' button. After doing the data entry of the last sentence
candidate has to click on 'Review Paragraph' button to display the entire paragraph.
Candidate can do corrections to the paragraph entered by comparing with the master
paragraph within the time limit of 15 minutes.

Application will not allow 'Back Space' button during the Test as it will erase the complete
text typed by the candidate due to long press of the 'Back Space' button by mistake. For
the purpose of corrections, candidate can use arrow keys/mouse, delete button and do
corrections.

After completion of 15 minutes time, Timer comes to Zero and application will perform
"Auto Submit" to SAVE the data. Print option will be provided to take print out of the
evaluated Answer sheet. :

Candidate has to put his signature in the Evaluated Answer Sheet before leaving the
Examination Hall.

Check Box: Certified that I have read the above instructions and entered the details of Roll
Number, Name and Community correctly in the columns provided.

START TEST
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Responsibility of various level for conducting DEST

Supervising Officer

(a) Application is loaded on all the nodes at least two hours of start of
DEST. All computers are connected to good laser printer either in LAN
environment or standalone mode for taking print out of evaluated
answer sheefs.

(b) The application is run using exe file and opened using the password
received from the Nodal Officer.

(c) The sanctity of password and application is maintained.

(d) No candidate is allowed to take any note of the text or copy efc. out
of the venue.

(e) Invigilators are instructed properly and test is conducted smoothly.

(f) Data back of all answer sheets are taken and kept in his safe custody
atleast in two storage media.

(@) Areportis submitted to Circle Nodal Officer at the end of DEST.

(h)  To coordinate with Circle Nodal Officer for conducting the test.

(i) Ensure that Cameras, electronic gadgets, etc. including mobile
phones are NOT allowed in the Examination Hall.

(i) Appropriate security arrangements and vigilance is ensured at the
venue (s).

(k)  They will make themselves fully conversant with the applications and
instructions based on prototype of application with dummy test
dlready uploaded on website and forwarded to Circles on earlier
OCCasions. '

(1) To ensure related provisions of the Postal Manual.



Invigilator

(a)
(b)

()

(d)
(e)

(f)
(9)

(h)
(1)
(i)

(k)
()

(n)

To ensure thaot candidates are seated at least 15 minutes before
actual commencement of test.

Ensure that Cameras, electronic gadgets, etc. including mobile
phones are NOT allowed in the Examination Hall.

They will make themselves fully conversant with the applications and
instructions based on prototype of application with dummy test
already uploaded on website and forwarded to Circles on earlier
occasions.

Check the candidate with details as given in the Admit Card with
some ID card of the candidate.

Take the copy of the Candidates' ID card. The idea is to obviate
impersonation.

Get the attendance sheet signed by the candidate.

Instruct the candidates to go through the “Instructions for the
candidates’ as made available in the local language and available
in the system in English, carefully before starting the test and explain
these to the candidates.

Sound the start of the DEST once everybody has understood the
instructions.

Take the print out of automatic evaluated answer sheet of each
candidate.

Obtain the signature of the candidate on the printed copy of the
Answer Sheet in the space given for ‘Signature of the Candidate.’
Append signature in the space given for ‘Signature of the Invigilator'.
At the end of the DEST, the Invigilator shall submit details to the
System Development Officer.

Data backup of all answer sheets will be taken and handed over to
the Supervising Officer.
To ensure related provisions of Postal Manual.
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